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How to save to ‘My favourite reports reports in

FFT Aspire

1) Login to the main Aspire website https://fftaspire.org.

2) For the purpose of this example, we shall create a self-evaluation report to save as a
favourite.

i.  Goto ‘Self Evaluation’ at the top of the screen, followed by ‘Pupils’.
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i.  Select ‘Filters’ and use the options in the dropdown boxes to select pupils to

be included in the report. Click ‘Apply’.
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3) Once you have made all the relevant changes to the dashboard, click on

the ‘star’ icon. This is located at the right of the dashboard.
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4) If desired, you can amend the name of the saved report and add additional notes.
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5) To find the saved favourite reports, navigate to the ‘star’ icon
found in the top right-hand of the FFT Aspire screen and select FFT Aspire

‘My favourite reports’.
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6) All of your saved favourite reports will now display.
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Sharing views with other colleagues reports in

FFT Aspire

Although currently there is no function in Aspire that allows you to share

your dashboard views with colleagues, e.g. favourite dashboards, edited pupil

lists, you are able to do this by following the steps below.

Please note that you are only able to share reports with users that have the same level of
access as yourself. For example, you would be unable to send reports that contain pupil
data to governors, as they usually do not have the level of access that enables them to

view any pupil data.

1. Once you have the page you wish to share, copy the entire URL found in the

address bar at the top of the browser screen.
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2. Email this URL link to the colleague you wish to view the same dashboard.

3. The other user can click on the URL, which will take them directly to FFT Aspire.

4. If they have not yet done so, they can log in and it will take them directly to the

same page, with all the same settings.

5. This colleague can then use the ‘'my favourites’ process to save this dashboard, by

selecting the ‘star’ icon found in the top right-hand of the FFT Aspire dashboard.
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